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Chapter One
Introduction

Logisoft Accounting System is a complete accounting system that can fulfill all of
the accounting and business management needs of small and medium size
organization. The system supports the use of multiple currencies, and allows any
transaction to be entered in any currency. Combined Customer and Vendor feature
helps to contra the balance of Business Agents. Logisoft Accounting System features
the following accounting functionality: General Ledger, Accounts Receivables System,
Accounts Payable system and Financial Reporting.

Integrated with Logisoft FFS
Logisoft Accounting System is integrated with Logisoft Freight Forwarder System

(FFS). All accounting document in FFS including Invoice, Credit Note, Costing,
Overseas Debit Note, Overseas Credit Note will transfer to this system automatically.



Chapter Two
User Interface

Button
Use Mouse to click or press the hot keys to activate the function.

IED Chart of Account

NMew [F2] | Edit[F3] | Delete [F4]| Print[F5] | Exit[Esc]
Account List

Account No Description Nature PL Accownt
p (00101010000 COMPUTER EQUIPMENT FIXED ASSETE

00101020000 PROVISION FOR DEFRECIATIO FIXED ASSETS

00101020000 OFFICE EQUIPMENT FIXED ASSETE

00101030200 FROVFORDEF -0 &E FIXED ASSETE

00101040000 FILTURE & FURNITURE FINED ASSETS

00101040100 PROV.FORDEP. -F&F FIHED ASSETS

011 OAAAAGNN PETTY CaSH CTIEBENT ASSET:

Filter Bar
Input data in filter bar to filter the list.

= Chart of Account

Chart of Account

Wew [F2] | Edit[F3] | Delete[F4]| Print[F5] | Exit[Esc]

Account No Description Natuze PL Account
com ‘
] COMENTER EQIIEMENT JEL{ED ASSET,
0007000000 COMPUTER EXPENSES |BUSINESS EXPENSE e
50032000000 COMMISSION | BUSINESS EXPENSE b

Drop Down List
Click the drop down list to list the selection.

Chart of Account

Save [F2] | Exit[Esc]

Account No. |un1u1nmnun
Accont Type |FIRED ASSETS =1
. E —
Description CURRENT ASSETS
CURRENT LIABILITIES |
SHARE HOLDER EQUITY 3
P iccomnt LONG TERM LIABILITIES
EQUITY
SALES-SEA EXPORT
Open Balance SALES-SEA IMPORT M
— Monthly Balance

Month Debit Credit Balance




Check Box
Click the check box to select or deselect the value.

Chart of Account

Save [F2] | Ext[Esc]
Lecount Mo, IDDIDIDIDDDD
Account Type [FIXED ASSETS [~ |
Description ICOMPUTER EQUIPMENT
P Accoumt
Open Balance F-DB i’
|—Mnnﬂ1ly Balance

Date Picker
Click the Date Picker drop down button to popup the calendar or input manually.
Bank Receive/ Payment

New [F2] | Edit [F3] | View [F5] | Report [6] | Reverse [F8] | Exit [Esc]
—Search
Dot Mo Post date From |26/ 6 /2007 e | 472007 -]
RefNo DocTyre [ o gunezosr |
earch |
273 2 W o1 1 2
Doc Mo Type Refarence Fost Date 3 4 5 6 7 8 9 RIP Amount
0 11 12 13 14 15 16
p BROYOFOOO4 BR 167080 2007407103 7 18 19 20 21 22 23 2,000.00
BRO7O70003 ER BROA110005 & BREOG1 200200707101 24 25 26 27 28 29 30 13,000.00
BROYOYOOO2 BR GLO7040018 2007¢07101 1 2 3 4 5 6 7 3,000.00
BRO7OYOO0O0M BR GLO7040017 2007507501 a%‘?{ 372007 13,000.00
BROYO60017 BR MNE2800098117 2007i06528 40,000.00
BROYOE0016 BR B61563 2007506528 4,780.00
BRO7O60015 BR 311017 2007006127 1,0580.00

Preview Report

e froPrintPrevies

X & E &= Q-

MamRepml

LogiSoft Limited

Flat A%B,&F, Spectrum Towes 53 Hung To Eoad, Knon Tong, Kowlaon, Have Kore.
Telsphorne: $32- 1959 6373 Fax 1832 3565 2780 Email: info@logisoft com ik

INVOICE

TESTING CLIENMT 107070014
ROCW 1001, MAIN BULLDING, i 10 Jul, 2007
33 MAIM STREET,

KOWLOON, BBV

LICC )




Report Functions

m; frmPrintPreview

[ 10407001 4,

X i=
MainFeport ]

14

|

Print to
Printer

\

Export report to PDF, MS
Work or MS Excel Format

L

Page Navigator

Find Text

Zoom
Report




Chapter Three
Numbering System
Automatic

All document number will be generated by system automatically with the following
format:

Document Type Format
General Ledger: GLyymm9999
Sales Purchase — Cost Journal CJyymm9999
Sales Purchase — Revenue Journal RJyymm9999
Bank Receive BRyymm9999
Bank Payment BPyymm9999
Invoice lyymm9999

- yy = 2digits year ie 07 = 2007

- mm = 2 digits month i.e. 05 = May, 12 = Dec

- 9999 = running numbering start from 1 with leading zero i.e. 0001
Running number will be reset for each month accordingly

User Input
User can input the desired number in the Document Number Text Box. System will
not accept for any duplicated document number.




Chapter Four

Main Menu

[59 EOngOE !ccuum:mg !ystem IE&!!UI! T ﬂﬂ! T Eﬂ! ; l E

LogiSoft NVOCC Account System

~[MASTER FILE ]

101. Chart Of Account
102. Client/Vendor Accounts

~[ TRANSACTION ]

201. General Ledger

202. Sales Purchase

203. Bank Receive/lPayment
204. Invoice Manager

~[SYSTEM]

301. Company Setup

302. Currency

303. User Maintenance
304. MonthlylYear Posting

| L Edenied 1

~[ DAILY REPORT]

401. AIR and AIP Aging Reconciliation
402. Customer Movement

403. Account Statement

404. GL Account Movement

[ MANAGEMENT REPORT]

501. Trial Balance

502. Balance Sheet

503. Profit/lLoss Monthly
504. Profit/Loss Statement

~[ OTHER REPORT]
601. Account Missing Report
602. Unprint Report

N

1. Select function
Use Mouse to click the function.

by the user level.

The function in grey color is not available for the user.

This is controlled



Chapter Five

Chart Of Account

=5l Chart of Account

Account List

ot [Dseition Hors FL front | e

} 00101010000 COMPUTER EQUIFMENT FIXED ASSETS

00101020000 FPROFISION FOR DEPRECIATIO FIXED ASSETS

00101030000 OFFICE EQUIPMENT FIXED ASSETS

00101030200 PROY FOR DEP -0 & E FIXED ASSETS
0101040000 FILTURE & FURNITURE FIHED ASSETS
00101040100 FROV. FORDEF.-F&F FIXED ASSETS

| 01100000000 PETTY CASH CURRENT ASSETS

01101010001 HSBC - HED C/A CORRENT A55ETS

01101020001 HSEC - HED S/4 CURRENT ASSETS

Add New Account

1.

N o oA w N

Click 101 Chart of Account on the main menu

. New [F2]
Click ——1 to add a new account

Input the Account No.

Select Account Type from the drop-down list

Input Account Description (not more than 30 characters)
Check the P/L Account check box if it is a P/L Account
Input Open Balance if applicable

Save [F2]
Click to save record.

Edit an Account

1.

ISR

Click 101 Chart of Account on the main menu

Edit [F2]
Click to edit an account

The Account No. cannot be edited

Select the Account Type from the drop-down list

Input Account Description (not more than 30 characters)
Check the P/L Account check box if it is a P/L Account

Save [F2]
Click to save record.

Delete an Account

1.

Click 101 Chart of Account on the main menu



Delete [F4]
2. Click

Delete

3. Click

to delete an account

from the Account Detail Form

** Account cannot be deleted if there is any transaction has been made.

Print the Chart Of Account

1. Click 101 Chart of Account on the main menu

Print [F5] |
2. Click from the Account List



Chapter Six

Client/Vendor Accounts

Integrated with FFES

All customer and vendor records will be transferred to this accounting system
automatically if you have installed Logisoft Freight Forwarder System (FFS).

Add New Client/Vendor

© o N o ok~

[N
©

11.

Click 102 Clien/\Vendor Accounts on the main menu

New [F2]
Click | to add a new Client/Vendor account

Input the CV Name (CV=Client/Vendor), not more than 100 characters)
Select CV Type from the Drop-Down list

Input Credit Terms

Input Credit Limit

Input Client/Vendor Address

Input A/C Attn

Input A/C Tel

Input Opr Fax

Save [F2]
Click to save record.

Edit Client/\VVendor

1.

© o N o ok e

[N
©

|
=

Click 102 Client/Vendor Accounts on the main menu

Edit [F3]
Click to edit an Client/Vendor account
The CV Account No. cannot be edited
Input the CV Name (not more than 100 characters)
Select CV Type from the Drop-Down list
Input Credit Terms

Input Client/Vendor Address

Input A/C Attn

Input A/C Tel

Input Opr Fax

Save [F2]
Click to save record.




Delete an Client/Vendor Account

1. Click 102 Client/Vendor Accounts on the main menu

2. Click

3. Click

Delete [F4]

Delete

to delete an Client/\Vendor Account

from the Account Detail Form

** Account cannot be deleted if there is any transaction has been made or the record is

transferred from FFS.

Print the Client/Vendor List

1. Click 101 Chart of Account on the main menu

Print [F5] |
2. Click from the Account List



Chapter Seven

General Ledger

Add new General Ledger Voucher

w

N o o &

8.

9.

Click 201 General Ledger on the main menu

New [F2]
Click ——— to add a new General Ledger Voucher

Input Doc No (Document No.), system will generate a number if it is blank.
Number format please refer to Chapter Three of this menu

Input Post Date or select from the Date Picker

Input Doc Ref (reference no.)

Input Remark information

Go to table and input GL AC

N GLAC AC Mame Cur Ex.Rate |DrCr | Debit Credit Amount HKD | Descirption
F 01501000000

Total 0.00 0.00

A GL Account Search form will be displayed for selection

frmGlAcctSearch
Search
Ac Na Ac Name
|| | Search
Ac Mo A Name
» 01501000000 TRADE DEBTOR
: | B
Select

Click Select to select the record and close the search form

10. AC Name will be displayed automatically and cannot be edited
11. Select Cur (Currency) from the Drop-Down List



12. Select D — Debit or C-Credit from Drop-Down List
13. Ifitis a Debit Transaction, input Debit Amount
14. Ifitis a Credit Transaction, input Credit Amount
15. Press Enter on Amount column
16. Input Description for the Transaction
17. Repeat Step 7 to complete the data entry
18. The footer will show the status of the
Transactions

HED Total 1,000.00 0.00| Diff 1,000.00

Save [F2]
19. Press to save record when finish and the Diff (Different) equals to

Zero

Edit General Ledger Voucher

1. Click 201 General Ledger on the main menu

Edit [F2]
Click to edit General Ledger Voucher

Input Post Date or select from the Date Picker
Input Doc Ref (reference no.)

Input Remark information

Go to table and input GL AC

IS

N GLAC AC Mame Cur Ex.Rate |DrCr | Debit Credit Amount HKD | Descirption
F 01501000000

Total 0.00 0.00




7. A GL Account Search form will be displayed for selection

frmGlAcctSearch
Search
Ac Na Ac Name
|| | Search
Ac Mo A Name
» 01501000000 TRADE DEBTOR
: | B
Select

Click Select to select the record and close the search form
. AC Name will be displayed automatically and cannot be edited
10. Select Cur (Currency) from the Drop-Down List
11. Select D — Debit or C-Credit from Drop-Down List
12. If it is a Debit Transaction, input Debit Amount
13. If it is a Credit Transaction, input Credit Amount
14. Press Enter on Amount column
15. Input Description for the Transaction
16. Repeat Step 7 to complete the data entry
17. The footer will show the status of the
transactions

HED Total 1,000.00 0.00| Diff 1,000.00

Save [F2]
18. Click to save record when finish and the Diff (Different) equals to

zero
** The document number will be changed even the post date has been changed.

Delete records from the Table
1. Highlight the row by clicking the arrow
2. Press [Del] key from keyboard

N | GLAC AC Mame Cur  |ExRate DrCr |Debit Credit Amaunt HKD | Descirption

D:jjuzmmuuuuu ACCRUALEXFE HKD  1.00000 D 1,500.00 0.00 1,500.00 REF : GLO7OR0013
250001000000 RENTALFEE  |HKD  |1.00000|D 1,500.00 0.00)  1,500.00|ON 1-15 JUL 07 EXP
3/01101010001|HSBC - HKD GiA [HKD  [1.00000/C .00 300000 - 3,000.00




Delete General Ledger Voucher

1. Click 201 General Ledger on the main menu

Delete [F4]
2. Click from the General Ledger List

Delete [F4]
3. Click from the General Ledger Detail form to confirm delete

View General Ledger Voucher
1. Click 201 General Ledger on the main menu

View [F5]
2. Click from the General Ledger List

3. Voucher cannot be edit in View mode

Print General Ledger Report
Click 201 General Ledger on the main menu

1. Click L from the General Ledger List

2. Input Date From and Date To or Select from the Date Picker

sl LogiSoft Account System E] | E

Tran. Prefix |
To |
Print Repart |
Sort
f+ Doc Mo
i Post date
7 Customer Na

. Print Repart )
3. Select Sort by and Click to preview the report




Copy General Ledger Voucher

Multiple Voucher Printing

1.
2.

Click 201 General Ledger on the main menu

Copy [FT]
Locate the record that you want to copy and click from the General

Ledger List

All details will be copied to a new General Ledger

Save [F2]

Click
equals to zero

Click 201 General Ledger on the main menu
Select the rows that you want to print by clicking the most left hand side of the

to save record when finish input and the Diff (Different)

list
Doc Nao Type Ref Ho Post Date Ev Doc Ho Statnz -
GLO7070002 GL 427083 20070703
LO7070001 GL 13-030555-0001-31 20070701
LO7060016 GL MPF 20070630
LO70&0015 GL DEPEECLATION 20070630
LO7060014 GL 4277084 200706430
GLO7060013 GL GLO7040027 2007.06/16
GLO7060012 GL AUTOPLY 2007.06/30 o
GLO7060011 GL 428038 20070629
GLO70680010 GL 428037 200706209
GLOZNARONMNS [£1) A2R036 2007

Use [Shift] and [Ctrl] button to perform the multiple selection

Click

Select Printer from the list

Click [Select] to print

from the General Ledger List to print




Chapter Eight
Sales/Purchase

Integrated with FFES

All Accounting Document will be transfer to this accounting system automatically if
you have installed Logisoft Freight Forwarder System (FFS). Document include:
Local Invoice, Job Costing, Credit Note, Overseas Invoice and Overseas Credit Note.

Create a Sales/Purchase (A/R or A/P) document

1. Click 202 Sales/Purchase on the main menu
New [F2]

2. Click ———— to add a new Sales/Purchase document

3. Input Doc No (Document No), system will generate a number if it is blank.
Number format please refer to Chapter Three of this menu

4. Select Doc Type (Document Type: Revenue Journal (A/R) or Cost Journal (A/P)

from the Drop-Down List

Input the CV Account Name or input *?’ to search

Input Post Date or select from the Date Picker

Input Due Date or select from the Date Picker

Input Ref No. (Reference No)

Input Remarks

10. Go to the Details table and input GL Account.  System will generate the first
record according to the Doc Type selected

11. Select ‘D’ for Debit or “C’ for Credit in Dr/Cr column

12. Select Currency from the Drop-Down list in Curr column

13. Input Exchange Rate in Ex Rate column

14. Input the Debit Amount if transaction is Debit or input the Credit Amount if
transaction is Credit

15. Input Description for the transaction in Description column

16. Repeat step 9 to 14 until finish

© o N o v

Save [F2]
17. Click to save record when finish and the Diff (Different) equals to

Zero




Edit a Sales/Purchase (A/R or A/P) document

1. Click 202 Sales/Purchase on the main menu

Edit [F3]
2. Click to edit a Sales/Purchase document

3.  Doc No (Document No.) can not be edited
Select Doc Type (Document Type: Revenue Journal (A/R) or Cost Journal (A/P)
from the Drop-Down List
5. Input the CV Account Name or input ‘?’ to search
6. Input Post Date or select from the Date Picker
7. Input Due Date or select from the Date Picker
8
9

Input Ref No. (Reference No)
. Input Remarks

10. Go to the Details table and input GL Account.

11. Select ‘D’ for Debit or “‘C’ for Credit in Dr/Cr column

12. Select Currency from the Drop-Down list in Curr column

13. Input Exchange Rate in Ex Rate column

14. Input the Debit Amount if transaction is Debit or input the Credit Amount if
transaction is Credit

15. Input Description for the transaction in Description column

16. Repeat step 9 to 14 until finish

Save [F2]
17. Click to save record when finish and the Diff (Different) equals to

Zero

Delete records from the Table
1. Highlight the row by clicking the arrow
2. Press [Del] key from keyboard

M |GLAC AC Nams Cur  |ExRate DrCr | Debit Credit Amaunt HKD | Descirption

E}:ﬁmmmuunnn ACCRUALEXFE HKD  1.00000 D 1,500.00 0.00 1,500.00 REF : GLO7OR0013
2|50001000000 RENTALFEE  |HKD | 1.00000/D 1,500.00 0.00)  1,500.00/0N 1-15 JUL 0T EXP
3/01101010001|HSBC - HKD G#4 [HKD [ 1.00000/C 000 3000000 -3,000.00

Delete a Sales/Purchase Document
1. Click 202 Sales / Purchase on the main menu

Delete [F4]
2. Locate the record and click from the Sales/Purchase List

Delete [F4]
3. Click from the Sales/Purchase detail form to confirm delete




View a Sales/Purchase Document
1. Click 202 Sales / Purchase on the main menu

View [F5]
2. Locate the record and click u to view the Sales/Purchase document
3.  Document cannot be edit in View mode

Print Sale/Purchase Document
1. Click 202 Sales / Purchase on the main menu

2. Click 1. from the Sales / Purchase list
3. Input Date From and Date To or select from Date Picker

Click the Sorting Sequence (Doc No, Post Date or Customer No)

5. Click to preview report

Copy a Sales/Purchase Document

1. Click 202 Sales / Purchase on the main menu
2. Locate the record you want to copy

Copy [F7]
3. Click to copy the document



Chapter Nine

Bank Receive/Bank Payment

Integrated with FFES

Bank Receive and Bank Payment function is to settle Invoice, Credit Note, Costing,
Overseas Invoice and Overseas Credit Note that transferred from FFS as well as the
RJ (Revenue Journal) and CJ (Costing Journal) created in Accounting System.

Create a Bank Receive or Bank Payment

1.

w N

© N o o &

10.
11.
12.
13.
14.
15.

Click 203. Bank Receive/Payment

New [F2]
Click to add a new Settlement

Input Doc No (Document No.), system will generate a number if it is blank.

Number format please refer to Chapter Three of this menu

Select Doc Type (Document Type: Bank Receive or Bank Payment)

Input GL (General Ledger No.)

Input Cheque Amount

Select Cur (Currency) from the dropdown list

System will get the Exchange Rate automatically, however user can change this

rate as needed

The Local Amt (Local Currency Amount) will show the Cheque Amount times

Exchange Rate

Go to Main — F1 page

Input Post Date (the transaction date)

Input the Cheque No. if applicable in Doc Ref

Input Remark

Go to Invoice/Credit Note — F2

Select Document

A. Input Company Name to filter the list (optional)

B. Input Document Number or “?” in Column Inv/Cr Note at row with “*”

C. You can input part of the Document Number i.e. “0708?”, then the popup
will list all document number with prefix “0708”

D. Inthe Document Search Popup, highlight the document and click

Select

E. All selected Document will copy to Invoice/Credit Note — F2 table



F.

G.

H.
Different
16. Click Lt

Print
17. Click

Input the Payment Amount for partial payment
Go to Ledger — F3 Page
Input other Transactions, i.e. Bank Charges, Bank Interest or Exchange

to save the Voucher

to print the Voucher for record

Edit a Bank Receive/Payment Document

1. Click 203 Bank Receive/Payment

Edit [E3]

2. Click

to edit the selected Bank Receive/Payment Document

3. Delete Invoice from Invoice/Credit Note — F2
A. Highlight the Invoice

B. Click

Delete

from the bottom of left hand side

4.  Add Invoice to Invoice/Credit Note — F2
Repeat step 15 — 17 of Create Bank Receive or Bank Payment

Print Receipt for Settlement

Receipt

1. Click

Official Receipt

in the Bank Payment/Receive Detail page to print the

Delete a Bank Receive/Payment
1. Click 203. Bank Receive/Payment

Edit [F3]

2. Click

3. Click

Delete

to edit the selected Bank Receive/Payment Document

to delete the Bank Receive/Payment Document
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Company Setup

=5 LogiSoft Account System g@ﬁ

New [F2] | Update [f3] | Exit [Esc] View
Co |Na.me |C1J:r |Pa3rah1e Ae |Rec Ac |Re1}aj.n Eam Ac | Post month | To |Post_nwn1‘h |C10sa moith

p |LOG ;LOGISOFT LIMITED gHKD 02501000000 015010000000 10201000000 200609 TO 200803 20070
dl i3

Mo LOG Payable Ac 2501000000

e [EOGISOFT LIMITED Eeesinile A [01501000000

Add L&E, 6/F, SFECTRUM TOWER, Elstictin Esvmiing L 10201000000

ress 53 NG TO ROAD, KWITN TONG, etain Eaming Ac |
EOWLOON, HONGEONG. Cur HED

Telephane 552 20506383 Fax |852 35052780
ehdail Iin.fo@logimft.cor

(TYVTMM) (TYVTMM)

Fiscal Year IQUU4

Past Month |QDDEE|9 Ta Igngggg Fiscal Month Start IEUU4U4
Close Maonth 200702 (VYT TMM) Year Start Month ID4|"DI
Doc amend v Year End Month IDSBI
Statement

Footer

1.  Click the Name of the Company to fill the Text Boxes
2. Input the data into the Text Boxes for update record

) Update [f3]
3. Click to update

Remarks:

1. The Payable Ac, Receivable Ac, Retain Earning Ac and Cur are integrated with
FFS Operation System. It is not recommend for changes.
The format of dates must be followed as above
Doc Amend check box must be checked for amend records




Chapter Eleven

Currency
MIE currency g@ﬁ
Currency Maintenance
New [F2] | Update [f3] | Delete [F4] | Exit [Esc] ‘ View
to_nn [FromCn | To Cor | Excrate |
) Lo HKD  HED T|
= IL(:Il'f.‘leviEl |HED [ L0115
- LoG USD [HED | TE|
company  [LOG
Currency  [HED
ExRate |1
Add New Currency
i New [F2]
1. Click to add new currency

2. Input Company, Currency and Ex. Rate

3. Click L™ to confirm to add new currency

Edit Currency
1. Click the Column From Cur from the Currency Table
2. Input the Ex Rate for Update

. Update [f3] .
3. Click to confirm to update the currency

Delete Currency
1. Click the Column From Cur from the Currency Table

Delete [F4]
2. Click to delete the currency




Chapter Twelve

User Maintenance

s/ LogiSoft Account System g@ﬁ
User Maintenance T
Mew [F2] i{| Update [f3] | Delete [F4] | Exit [Esc] View
UserId | Tser Name Eole
p BEVIS Beviz ADM
| [camol carol ADM
| |CLE CLE SLE
| |FEGGY PEGGY WONG ADM
| |PESSY PEREY ADM
| [SARAH SARAH ADM
User Id I
User name I
Pass=word |
Rals |ADM =1
|LOGISOFT LIMITED EEVIE

Add New User

1. Click e to add new user

2. Input User ID, User Name, Password and select Role from the dropdown list
. Update [f3] .

3. Click to confirm to add new user

Edit User
1.  Select the User for Edit
2. Input User Name, Password and select Role from the dropdown list

. Update [f3] .
3. Click to confirm to add new user

Delete User
1. Select the User for Edit

Delete [F4]
2. Click to delete user




Chapter Thirteen

Posting

5./ LogiSoft Account System - |\a E

—Company

Name [LoGisoFT LMITED

Fiscal year Iggm

—Monthly Posting

FPasting Manth IEDD?IDB Monthly Posting |

—Year Posting

Fosing Year |2004 Year Posting |

User List |
User|d UserMame |IP
| |

4| |»]
Logined User ID refresh |

| |LOGISOFT LIMITED

Monthly Posting

Maonthly Posting

Click

to perform the Monthly Posting

Year Posting

Year Posting |

Click to perform the Year Posting




